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Handbook Purpose & Use 
The purpose of this Student Handbook is to offer Haworth Middle School students and their 
parents an understanding of the general rules and guidelines for attending and receiving an 
education in our school.  We urge students to read the contents carefully and understand that 
each established principle and regulation was carefully developed by the school to facilitate 
student success.   
 
Due to the unpredictability of events, the Handbook may not address all procedural or 
regulatory guidelines but it can be assumed that all students should act in ways that promote the 
greater good of the school.   
 
School district administrators developed this Student Handbook, and the content is reviewed by 
the Board of Education and is intended to be consistent with formally adopted School Board 
Policies.  
 
The Student Handbook is not a contract between the school and parents or students, and it 
can be amended in order to adapt to the changing needs of our students. If changes to the 
Handbook are made during a school year, the school will communicate those changes to inform 
parents and students of the new or revised information and provide the communication that is 
necessary for student success.  
 
 
 
 
 
 
 
 
 

Attendance 
The Haworth Board of Education believes that the 
regular attendance of students in each class, and in 
school in general, is critical to its educational 
mission.  Continuity of instruction is an essential 
element in student performance and allows students 
the greatest opportunity to succeed at meeting the 
Core Curriculum Content Standards. The district is 
committed to the goal of ninety percent (90%) 
attendance rate required by the New Jersey Quality 
Single Accountability Continuum (NJQSAC).  In 

order to maximize student attendance at all 
scheduled periods of instruction, the district: 

➔ encourages good attendance 
➔ discourages unexcused absences; 
➔ identifies patterns of absence, tardiness and 

early departures from school; and 
➔ intervenes to prevent and correct problems 

with attendance. 
 

Arrival to School 
Middle school students should arrive to school at 
8:15am, in coordination with the first bell, and enter 
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through the Hawk Hall/Middle School entrance 
located at the front of the building.  Students should 
enter school and use these ten minutes before the 
second bell at 8:25am to prepare for the upcoming 
school day.  Considering this, it is expected that 
students always arrive to their 1st period class on 
time so that instruction can begin promptly.  
 
Students arriving BEFORE 8:15am to meet with a 
teacher or staff members should coordinate such 
appointments beforehand and enter through the 
main office.  
 
Students arriving AFTER 8:25am should report 
directly to the school secretary in the main office to 
pick up a tardy slip. 
 
Loitering in unsupervised areas before or after 
school is not permitted. 

 
Lateness 

The orderly conduct of class activity depends upon 
the prompt and precise beginning of the program. 
Tardiness hinders the proper conduct of school 
activity. Students are expected to arrive to school 
and class on time. A student who is tardy to any 
class will be subject to disciplinary action.  In order 
to change this behavior, teachers will initiate parent 
conferences, lunch detentions, after school 
detentions, and official unexcused absences in 
accordance with School Board Policy 5131 and the 
“Middle School Discipline Response Table (pg10). 
 

Dismissal from School 
The school day ends at 3:03pm on regular school 
days and 12:45pm on One Session Days.  Students 
are expected to prepare themselves for their after 
school activities and homework and leave the 
building and grounds promptly unless they are 
involved in a supervised after-school activity. 

 
Delayed Opening / School Closings 

If the Haworth School delays the opening of school 
or closes the school due to hazardous conditions, an 
automated message will be issued via phone and/or 
email before the school day begins.  Additionally, 
check www.haworth.org for updates or use other 
media outlets to track closures.  
 

Attendance, Absences (BOE Policy) 

More specific policy regarding attendance, 
absences, and excuses can be found under School 
Board Policy 5200. 
 

Bicycles and Skateboard Policy  
Students MUST wear helmets when riding their 
bicycles to school. Students are not permitted to 
ride their bikes on school grounds or to Downtown 
Lunch.  Bicycle racks are provided on the corner of 
Haworth Avenue and Valley Road for all bicycles.  
Locks should be on all bicycles. 

**Skateboards, inline skates, or sneakers with 
wheels are not permitted on school property.** 

Health Office 
Students who become ill during the school day 
should report to the Health Office after receiving 
permission from the their classroom teacher.  
Students should not contact their parent or guardian  
requesting to be picked up.  The school nurse will 
determine appropriate treatment of student 
symptoms and contact a parent or guardian if 
necessary.  Frequent visits to the Health Office will 
result in parent contact by the school nurse and /or 
administration. 
 
Accidents 
In the event of an accident, the school nurse and 
staff will act in accordance to BOE Policies 8441  
and 8442.   
 
Medication 
All doctor prescribed medications and other health 
remedies should be discussed with the school nurse 
before taking in accordance to BOE Policy 5330. 
 

Personal Property / Lost and Found 
Students should refrain from bringing distracting or 
non-academic personal property to school and will 
assume responsibility for all lost or damaged 
personal items.  Students are encouraged to label all 
personal items with their name.  All lost or 
misplaced items should be taken to the main office 
or placed in the “Lost and Found Bins” located 
throughout the school.  After a period of time, 
unclaimed items in the “Lost and Found” will be 
donated to local charity.  
 

Locker Combination Procedure 
1. Start by clearing the combination a couple 

of times. 
2. Start at zero. 
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3. Turn RIGHT to the first number. 
4. Turn LEFT and PASS the FIRST number; 

then proceed to the SECOND number. 
5. Turn RIGHT and go immediately to the 

third number. 
 

 
 

Lockers / Student Searches 
The intended use of a student locker is for the 
storage of coasts, hats, books, and supplies.  It is 
important to keep your locker “locked” and your 
locker combination private.  Money and other 
valuables should not be stored in lockers.  The use 
of locks other than the school issued lock is NOT 
permitted.  While students will be given specific 
opportunities to clean out their lockers, lockers 
should remain neat and clean.  
 
The Haworth Board of Education recognizes that 
the privacy of students may not be violated by 
unreasonable searches and seizures and directs that 
there be no searches of students or their lockers and 
possessions except in accordance with the terms of 
statute and administrative code. School lockers 
remain the property of the district even when used 
by pupils. 
 
 Lockers are subject to administrative search in the 
interests of school safety, sanitation, and discipline, 
enforcement of school regulations and to search by 
law enforcement officials on presentation of a 
proper warrant. Students and their parents/ 
guardians shall be informed of this policy when 
lockers are assigned.  Students must accept the 
terms of acceptance of a locker or the rights of the 
use of a locker will be denied. A pupil's person and 
possessions may be searched by a school official 
provided that the official has reasonable grounds to 
suspect that the search will turn up evidence that the 
pupil has violated or is violating either the law or 
the rules of the school.  
 
More specific policy regarding: 
--Search and Seizure can be found HERE (BOE 
Policy 5770) 
 

Cell Phones and Other Devices 
Students are not permitted to use cell phones or 
other technological devices (ex. iPod, iTouch, 
Apple Watch) while school is in session.  Cell 

phones must be turned off and kept in the locker of 
a middle school student.   
 
Accordingly, student cell phone use should not 
violate any Student Code of Conduct and/or 
Bullying Policies.  Examples of unacceptable usage 
can include but are not limited to: use of device in 
restrooms or hallways during instructional time, 
cheating, cyber bullying (in school or at home), 
sexting, using phones in places of school business, 
use of social media sites (Facebook, Twitter, 
Instagram, etc.), accessing or play any game or 
other form of entertainment site on their device, use 
of a cell phone or camera, recording events using 
cellphone, etc.   
 
Cell phones and technological devices used in 
violation of this policy will be confiscated by the 
staff, turned into the main office, and may only be 
picked up by a parent/guardian. 
 
Cell phones may only be turned on outside the 
school building after school has concluded for the 
day or when out of the building for Downtown 
Lunch (refer to Downtown Lunch where the same 
expectations are assumed).  
 

Student Internet and Email Use 
Students in grades 3-8 will be expected to sign an 
“Internet and Email Use” contract that explains the 
appropriate uses of the Haworth Public School’s 
computer equipment and network system.  Parents 
will also be expected to co-sign the contract.  
Students will not be allowed access to these systems 
unless they agree to the provisions and guidelines 
for appropriate use. 
 

School Furnished Electronic Device: 
Distribution and Acceptable Use  

(BOE Policy) 
Middle School students should refer to the “School 
Furnished Electronic Device: Distribution and 
Acceptable Use Policy” for device specifics and 
other acceptable use policies. Details can be found 
in policies 2361, 2362, and 2363. 
 

In-School Lunch    
➔ When a student is taken out at lunch by a 

parent/guardian the student must first be 
signed out at the main office. Upon return 
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the student must return to the main office 
and be signed back into the school for 
readmittance. 

➔ There is to be no eating in the halls, gym or 
outside. 

➔ Talking is permitted as long as the noise 
level is reasonable.  

➔ Students must remain seated while eating in 
the MPR.  Students are only permitted to 
leave their seats to pick up food, empty their 
trash, or to use the restroom.   

➔ The eating area should be neat and orderly.  
Students are responsible to keep their table 
and floor clean. 

➔ Students will wait to be dismissed to recess 
or their classrooms by the lunchroom 
teacher/aide. 

➔ When outside, students are to report to field 
or designated playgrounds.  Students are not 
permitted back into the building without 
permission from a teacher/aide, nor are they 
permitted to leave school grounds. 

 
Downtown Lunch 

➔ Students leaving for Downtown Lunch must 
register their departure from school by 
“swiping” their school issued Student ID 
cards located at the main entrance of school. 

➔ Students with lost or missing Student ID 
cards must inform the main office of their 
departure from school for Downtown Lunch. 

➔ Failure to “swipe out” or inform the main 
office of departure may result in the loss of 
this privilege 

➔ Students returning from Downtown Lunch 
must register their return to school by 
“swiping” their school issued Student ID 
cards at the Middle School Doors  

➔ Students should direct their needs to the 
teacher/aide chaperoning Downtown Lunch 
in the case of: emergency, behavioral issues, 
or any other matter which may make adult 
intervention necessary 

➔ Students eating downtown must be 
respectful and courteous to members of the 
community and local business owners and 
the downtown area must be kept free of 
lunchtime “litter.”  

➔ Cell phone use is permitted and expectations 
put forth in” Cell Phones and Other 
Devices” (pg3) are assumed. 

➔ Failure to comply with these expectations 
and all other noted school expectations can 
result in the removal Downtown lunch 
privilege.   
 
 

Dress Code & Grooming Guidelines 
Our dress code is designed to encourage a mode of 
dress and grooming that is conducive to establishing 
a climate of discipline, order, and teaching in an 
effective learning environment.  Choices regarding 
dress, attire and grooming shall not adversely affect 
the school program by negatively impacting the 
students’ opportunity to engage in the learning 
process.  
 
The following items do NOT adhere to the 
aforementioned requirements of acceptable 
dress/grooming, and therefore, are NOT permitted 
to be worn in school: 
 

➔ Skirts or shorts above the extended 
fingertips with arms placed at a student’s 
side. 

➔ Tank tops, halter tops, spaghetti strap shirts, 
➔ Excessively torn or cut clothing. 
➔ Messages on clothing (by picture or words) 

which disrupt the learning environment and 
may be: suggestive, obscene, profane, refer 
to violence/weapons or drugs/alcohol  

➔ Exposure of any undergarments (all clothing 
should be appropriate outerwear and worn in 
a proper manner). 

➔ Shirts/blouses which a student cannot tuck 
into skirts, pants or shorts due to shortened 
material length.  

➔ Flip flops, mules, studded collars/bracelets. 
➔ Hats, visors, bandanas, hoods and 

sunglasses.  
 

Physical Education  
Physical Education is intended to promote good 
health and hygienic practices.  The course requires 
activity-based participation and students must arrive 
prepared for class with sneakers and the assigned 
uniform for grades 6-8.  
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Students who are excused from physical education 
for health reasons must submit a note to the nurse 
who will keep it on file and notify the physical 
education teacher. 
 
Students are NOT permitted in either the 
Gymnasium or Multipurpose Room without a 
supervisor/teacher. 
 

Locker Room / Dressing Procedures 
Students are personally responsible for all their 
belongings.  Appropriate behavior as set forth by 
school is expected at all times in the locker rooms.  
There is zero tolerance for offensive language, 
horseplay, or other behavior which negatively 
contributes to the school environment.  
 

Sports Information:  Grades 6 - 8 
Haworth students are encouraged to participate in 
our school’s sports programs.  In addition to being 
fun and a great way to socialize with schoolmates, 
these extracurricular activities can enhance your 
time management and stress management skills, 
which will in turn, improve your overall 
productivity. Show some school spirit and 
PARTICIPATE! 
 
To practice, play, or try out in any school sports, 
school club teams, or school intramurals, complete 
the sports forms indicated in this section.  Each 
form below is available on the Haworth Public 
School website.  All medical/sports exams must be 
completed by your physician.  No child is allowed 
to participate unless indicated forms have been 
completed and submitted. 

➔ Health History Questionnaire  
➔ Medical Form (Completed by physician - 

valid for 365 days ) 
➔ Parent Permission to Participate  
➔ Concussion Fact Sheet 

 
*PLEASE NOTE: If any portion of the medical 
form is incomplete (such as vision, blood pressure, 
etc.), you will be unable to participate until the form 
is completed by the doctor’s office. If your exam 
expires during the year, be sure to have another 
exam completed so that you may continue to 
participate. See below for dates. 
 

SCHOOL SPORTS DEADLINES 
--Soccer & Volleyball: August 27 

--Basketball:  November 5  
--Track:  March 25 

 
Guidance  

Students should seek the aid of the school guidance 
counselor by making an appointment or, in the 
event of immediate need, visiting the Guidance 
Office.  The counselor can assist students in 
resolving interpersonal issues, adjusting attitudes, 
developing problem solving skills, and developing 
other skills necessary for successful functioning in 
school and life.   
 
 
 
 

Clubs and Co-Curricular Activities 
The following clubs will meet throughout the 
school year.  Students who join clubs are expected 
to attend all meetings and events related to the club. 
● Yearbook Club (8th Grade) 
● Brainbusters (7th & 8th) 
● Debate Club (6th - 8th) 
● School Newspaper 
● Student Government 
● Art Club 
● Garden Club 
● Science Olympiad 
● Math Counts 
● Select Choir 

 
Academic Achievement  

Students are expected to participate fully in the 
learning experiences and activities presented by 
their teachers, including, but not limited to, timely 
preparation of homework, studying for tests, and 
positive classroom participation.  Students can 
appropriately prepare for class by arriving at school 
with appropriate tools for learning (books, pencils, 
pens, notebooks, etc.).  While at school students 
should work to develop into responsible and 
independent thinkers who respect the value of 
academic integrity.  
 

Grading System  
Please find the HPS grading system used to 
determine earned student grades used to calculate 
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individual grades and student Grade Point Average 
(GPA). 

A A+ = 98-100 A = 94-97 A- = 90-93 
B B+ = 87-89 B = 84-86 B- = 80-83 
C C+ = 77-79 C = 74-76 C- = 70-73 

D/F D = 65-69 F = 64-0  
 

Student Grade Point Average (GPA) 
Student GPA is the average of all course grades 
received at Haworth Public School taken during a 
specific marking period. Term grades are based on a 
4.0 scale and given at the end of each term or 
marking period.  Final course grades are based on 
all term grades for the course and in some cases, a 
final exam. 
 

Grade Points Awarded 
A  4 
A- 3.7 
B+ 3.3 
B 3 
B- 2.7 
C+ 2.3 
C 2 
C- 1.7 
D 1 
F 0 

 
Honor Roll 

The Haworth Public School Honor Roll recognizes 
significant student achievement in academics for 
grades 6, 7 and 8. Honor Roll achievement is based 
on a student’s term grade point average.  See table 
below for GPA requirements. 
 

Term GPA Honor 
3.75 – 4.0 Gold Honors 
3.50 – 3.74 Silver Honors 
3.25 – 3.49 Bronze Honors 

 
*To be eligible for honor roll, a student must not 
receive a grade lower than a “C” for any class.* 

 
A term grade point average (GPA) is calculated 
based on the term grade for each marking period 
and is used to determine honor roll.  Student GPA is 
calculated by multiplying the course grade by the 
credit weight (Quality points) and dividing by the 
total credits attempted for the marking period. (see 

Example #1) [GPA  = Quality Points / Total 
Credits] 

 
Graduating with Honors 

Any 8th grade student who achieves at least the 
Silver Honor Roll for all four marking periods 
during their 8th grade school year, will graduate 
with Honors.  Any 8th grade student who achieves 
the Gold Honor Roll for all four marking periods, 
will graduate with High Honors. 
 

Marking Period End Dates 
Marking Period 1  11/7/18 
Marking Period 2  1/25/19 
Marking Period 3  4/5/19 
Marking Period 4  6/14/19 

 
Academic Dishonesty 

Academic dishonesty in the form(s) of cheating, 
plagiarism, or any other misrepresentation of 
student work is strictly prohibited.  Student must 
submit work that reflects their own efforts in order 
to grow as students and learners.  Students who 
allow others to use their own work or facilitate 
academic dishonesty will be held equally 
accountable.  The penalty for academic dishonesty 
is a zero, or failure, for the assignment, and in some 
cases administrative intervention may be necessary.  
 

Discipline 
Our goal is to support an educational environment 
which ensures the safety and wellness of students, 
staff members, and their property.  In doing so, each 
student can be afforded an equal opportunity to 
succeed (BOE Policy 5600). 
 
Students who consistently meet these expectations 
will experience the self-satisfaction that comes with 
discipline and hard work, as well as continued 
academic and personal success. They will also earn 
the respect of peers and adults, and will build upon 
a pattern of success. For students in such a pattern, 
discipline is internal and self-directed. 
 
Students who make decisions contrary to the 
expectations stated above will experience the 
negative consequences that come as a result of poor 
decision-making. Such consequences will be 
enforced with the goal of redirecting the student 
toward more productive and positive behaviors.  
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The student discipline response table may be used 
as re-direction instrument at the discretion of the 
supervising administrator. 
 

General Discipline Procedures 
A. Discipline procedures will begin in the 

classroom with systems determined and given 
by the classroom teachers. The teacher will also 
respond in collaboration with the grade level 
team of teachers, the school counselor, case 
manager, and parent or guardian, as necessary 
and according to their classroom policies and 
expectations. 

B. If a problem or concern persists, the matter may 
then be referred to members of the school 
administrative team who will determine 
subsequent action in accordance with school 
policies and administrative guidelines included 
in this section. 

C. In all cases, the teacher or administrator 
addressing the misconduct shall discuss the 
infraction with the student along with their 
parent(s)/guardian(s) for the purpose of 
fostering essential communication between 
home and school.  This discussion will include 
an explanation of the evidence which resulted in 
the alleged infraction, as well as a reasonable 
opportunity for the student to state his/her 
perspective of the matter.   

 
Disciplinary Consequences  

Infractions can result in the following 
consequences: 

➔ Lunch Detention:  Lunch Detention will be 
held during the students lunch period in the 
room of the assigned teacher or counselor. 
The days and location of the specific rooms 
may be adjusted and students will be 
notified when and where they are assigned. 
Lunch detentions issued by administration 
will be held on Mondays, Wednesdays, and 
Thursdays, and will be supervised by an 
assigned HPS faculty member. 

➔ Detention:  Detention will be held 
immediately after school.  Students will be 
notified of the date(s), duration, and room 
location of the detention(s).  Parents will 
receive advanced notification of the 
detentions and will provide transportation 
home after the detention is served. 

➔ In-School Suspension (ISS) Program:  The 
ISS Program is designed to minimize the 
need for out-of-school suspensions. It is 
intended to provide constructive and 
positive learning experiences for students 
who have not met school expectations and, 
therefore, have been assigned an ISS as part 
of a disciplinary process.  Under the 
supervision of school administration, HPS 
faculty members will supervise and guide 
students in completing classroom work as 
provided by each student’s classroom 
teacher for the duration of the suspension 
day.  Additionally, students may engage in 
learning activities that focus on identifying 
poor decisions and their consequences, as 
well as emphasizing the need to take 
responsibility for personal action and 
behavior. 

➔ Out-of-School Suspension (OSS):  If the 
behavior consequence results in an OSS, the 
suspension will become effective after 
notification of the parent(s)/guardian(s) at 
the end of the school day. The 
parent(s)/guardian(s) will be expected to 
meet with school administration for a 
conference prior to the reinstatement date.  
If suspended, a student cannot participate in 
any school-related activities during, after-
school, or on the weekend falling within the 
duration of a suspension.  Additionally, the 
student will not be permitted to enter the 
Haworth School property without prior 
authorization of the principal or his/her 
designee. 

 
 
 

Disciplinary Appeal Process  
The following steps will be observed during the 
disciplinary appeal process: 

➔ Step 1:  A student and/or parent, or their 
representative(s) shall first discuss the 
alleged disciplinary action with the teacher 
or staff member who assigned the 
consequence. 

➔ Step 2:  If, after Step 1, a satisfactory 
solution has not been reached within seven 
(7) calendar days, a written discipline 
appeal, describing the reason for the appeal 
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and all parties associated with the appeal, 
may be filed with the building principal.  
The appeal shall state, in writing, the desired 
remedy or solution sought. If the written 
appeal is not filed within seven (7) calendar 
days the appeal shall be considered waived. 

➔ Step 3:  An appeal in writing to the 
superintendent may be filed if no decision 
has been made within seven (7) calendar 
days after presentation of the written appeal 
or if the student and student’s 
family/representatives(s) are not satisfied 
with the disposition of the written appeal or 
Step 2 proceedings.   

➔ Step 4:  The superintendent may take steps 
necessary to investigate the appeal in Step 3 
and shall render a decision within twenty 
(20) calendar days.  

➔ Step 5:  An appeal may be submitted in 
writing to the Board of Education within 
seven (7) calendar days of receipt of the 
decision of the superintendent in Step 5 if 
the the student and student’s 
family/representatives(s) remain dissatisfied. 

➔ Step 6:  The Board shall render a decision in 
writing within thirty (30) calendar days after 
the submission of the appeal.  The student 
and student’s family/representatives(s) can 
request an appearance before the Board of 
Education. The Board will decide if an 
appearance is appropriate on a case-by-case 
basis. The appearance, if granted, shall be 
limited to fifteen (15) minutes.  When an 
appearance occurs, the board shall render a 
decision within thirty (30) calendar days of 
the appearance.  

**See BOE Policy 5145.6 HERE for more 
information** 

 
Due Process and Board Hearing 

The Board of Education shall ensure that each 
student receives both the appropriate due process 
and a Board hearing in accordance with law and 
Board Policy (see Board policy on Suspension and 
Expulsion, Harassment, Intimidation and Bullying, 
and Substance Abuse). 
 

Actions Requiring Immediate 
Disciplinary Consequences  

The following inappropriate behavior will result in 
immediate administrative disciplinary action. 
These consequences may be appealed by the student 
and or parent(s)/guardian(s) by following the 
prescribed Disciplinary Appeal Process.   

➔ Possession and/or use of alcohol or 
controlled substance; 

➔ Smoking, vaping, or possession of tobacco 
products in school or on school property; 

➔ Open defiance of the authority of any school 
employee; 

➔ Verbal assault (including racial/ethnic 
derogatory remarks) directed toward any 
member of the school community;  

➔ Truancy; 
➔ Bus misconduct;  
➔ Vandalism/Stealing; and 
➔ Physical assault upon any member of the 

school community (harassment / bullying / 
fighting / horseplay)  

 
Harassment, Intimidation, and Bullying 

(HIB) Policy 
Students who are the victim of bullying, teasing, 
and/or name calling are to seek immediate help 
from their teacher, aides, or administrative team.  
Failure to ask for assistance can result in a pattern 
of destructive behavior and violence.  
 
BOE Policy 5512 outlines the policy in its entirety.   
 
HPS Middle School Discipline Response 

Table  
Administrative discretion will be applied in 
determining the severity of the infraction and 
resulting disciplinary response.  Discipline 
infractions that may not have been addressed in the 
Code of Conduct will be subject to review at the 
discretion of the school administration. 
Furthermore, The Response Table (below) and The 
Discipline Code of Conduct document may be 
reviewed during the school year.  If changes to the 
code are implemented; students, staff and parents 
affected by the change will be notified. 
 
Additional information regarding: 
● Suspension - BOE Policy 5610.   
● Removal of Students for Firearm Offenses - 

BOE Policy 5611 
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● Assault on District Employees - BOE Policy 
5612 

● Removal of Students for Assaults with 
Weapons - BOE Policy 5613 

● Expulsion - BOE Policy 5620 
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HPS Middle School Discipline Response Table 

Please note that below are suggested consequences, and may be modified based on administrative prerogative. 
 

Disruptions 1st Occurrence 2nd Occurrence 3rd Occurrence 4th Occurrence 
Tardiness to class 

and/or school (up to 
30 minutes) 

Verbal Warning 
& 

Parent notification 

Lunch detention 
& 

Parent notification 

After school 
detention 

& 
Parent notification 

After School Detention, Parent 
conference with the Principal, 

& 
Referral to Counselor for Behavior 

Plan 

Gum Chewing 

Obscene/Vulgar 
(outburst not 

directed toward staff 
or peers) 

Non-Compliance 
with School Dress 

Code 

Inappropriate Public 
Display of Affection 

 
Attendance  1st Occurrence 2nd Occurrence 3rd Occurrence 4th Occurrence 

Tardy to Class and/or 
School (more than 30 

minutes) 
 

Lunch Detention, 
Parent Notification, 

& 
Referral to Counselor 
for Attendance Plan 

 
After School Detention, 

Parent Conference,  
& 

Referral to Counselor 
for Attendance Plan 

Review 

 
2 After School 

Detentions,  
Parent Conference with 

the Principal, 
& 

Referral to Counselor 
for Attendance Plan 

Review 

Administrative Review 

Unexcused Absence  

Warning, 
Parent notification, 
Lunch detention, & 

 Referral to counselor 
for “Attendance Plan” 

(discretionary) 
 

Warning, 
Parent Notification and 

Conference, Lunch 
detention, Referral to 

counselor for 
“Attendance Plan”,  

&  
After School Detention 

 

After School Detentions 
(2 -5), 

Parent Notification and 
Conference with Sup’t,  

& 
Referral to counselor 
for “Attendance Plan” 

review 

After School Detentions 
(2 -5), 

Parent Notification and 
Conference with Sup’t,  
Referral to counselor 
for “Attendance Plan” 

review,  
& 

ISS 

Wandering Away On or 
Off School Grounds 

(including Lunchtime) 
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Disturbance of 

School Environment  1st Occurrence 2nd Occurrence 3rd Occurrence 4th Occurrence 

Throwing Inappropriate 
Items 

(without intent to cause 
harm or incite violence) 

Lunch detention 
& 

Parent notification  

After school detention  
& 

Parent notification 

1-3 Days after school 
detention, Parent 

conference, &   
ISS 

Possible suspension 
Parent conference with 

the superintendent 
Referral to counselor 

Destruction of School 
Property 

Parent Conference, 
ISS, 
& 

Community Service 

 1 Day Suspension, 
Parent conference with 

principal, ISS, 
 &  

Community Service 

2 Days Suspension, 
Parent conference with 

Superintendent, 
& 

Referral to counselor 

3 Days  Suspension 
Parent conference with 

superintendent 
Referral to CST 

Theft 

Parent Conference, 
Replacement of Stolen 

Item, After school 
detention, 

1-3 Days suspension,  
Restitution 

Parent conference with 
the superintendent 

Referral to counselor 
Possible referral to CST  

ISS,  
Possible involvement of 

law enforcement per 
our Memorandum of 

Agreement. 

1-3 Days after school 
detention,   
Restitution 

Parent conference with 
the superintendent 

Referral to counselor 
ISS, 

Possible involvement of 
law enforcement per 
our Memorandum of 

Agreement. 

1-3 Days suspension,  
Restitution 

Parent conference with 
the superintendent 

Referral to counselor 
Possible referral to CST  

ISS, 
Possible involvement of 

law enforcement per 
our Memorandum of 

Agreement. 

1-3 Days suspension,  
Restitution 

Parent conference with 
the superintendent 

Referral to counselor 
Possible referral to CST  

ISS, 
Possible involvement of 

law enforcement per 
our Memorandum of 

Agreement. 

Fighting Parent Conference & 
After school detention. 
Possible involvement of 
law enforcement per the 

Memorandum of 
Agreement. 

1-3 days after school 
detention,  

Parent conference with 
the Superintendent, 

Referral to counselor, 
& ISS, 

Possible involvement of 
law enforcement per 
our Memorandum of 

Agreement. 

1-3 Days suspension, 
Parent conference with 

the Superintendent, 
Referral to Counselor 

and/ or CST  
& ISS, 

Possible involvement of 
law enforcement per 
our Memorandum of 

Agreement. 

1-3 Days suspension, 
Parent conference with 

the Superintendent, 
Referral to Counselor 

and/ or CST  
& ISS, 

Possible involvement of 
law enforcement per 
our Memorandum of 

Agreement. 

Physical Assault  
(of another student) 

 
 
 
 
 
 
 
 
 
 
 
 
Actions of Defiance  1st Occurrence 2nd Occurrence 3rd Occurrence 4th Occurrence 

Defiance, Disobedience 
and/or Disrespect 

1-3 days Lunch 
Detention  

1-3 days After School 
Detention,   

1-3 days After School 
Detention,   

1-3 day Suspension, 
Parent Conference with 
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&  
Parent Conference 

Parent Conference with 
Superintendent, 

Referral to Counselor,  
& 

ISS 

Parent Conference with 
Superintendent, 

Referral to Counselor 
and/or CST,  

& 
ISS 

 
 

Superintendent, 
& 

Referral to Counselor 
and/or CST,  

 
  

Verbal Abuse Toward 
Staff 

Threatening Comments 
to Peers 

 
 
 

HIB / Bullying 
1st Occurrence 

(Minor incident - 
victim not 

traumatized) 

2nd Occurrence  
(or Serious 1st 

Offense) 

3rd Occurrence  
(or very serious 

first/second offenses) 
 

4th Occurrence 

Harassment, 
Intimidation and 

Bullying  
(In addition to discipline 

cited, district will 
adhere to Harassment, 

Intimidation and 
Bullying Policy, also 

referenced  on pg. 9-10  

Letter of Apology,  
Lunch Detention, 

Parent notification, 
& ISS. 

Referral to school 
counselor. 

After School Detention, 
Parent Notification, 

Referral to Counselor 
for remedial measures, 

& ISS. 
Referral to school 

counselor. 

1-3 Days after school 
detention,  

Parent conference 
Referral to counselor for 

remedial measures, 
& ISS. 

Referral to school 
counselor. 

1-3 day suspension 
(recurring offenses), 

Definite 3 day 
Suspension (recurring 
offenses against the 

same victim),  
Parent conference with 

the superintendent. 
Referral to school 

counselor. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Major Infractions 1st Occurrence 2nd Occurrence 3rd Occurrence 4th Occurrence 

Threatening a Staff 
Member 

2 - 4 Days Suspension 
& 

Administrative Hearing 

4 - 7 Days Suspension, 
Administrative Hearing,  

& 
 Referral to school 

counselor. 

8 - 10 Days Suspension, 
Board Hearing, Home 

Instruction,  
& 

Referral/follow up with 
school counselor. 

10 Days Suspension, 
Board Hearing, Home 

Instruction, 
& 

 Referral/follow up with 
school counselor. 
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Physical Aggression 
Toward Staff Member 

10 Days Suspension, Board Hearing, Home Instruction 
&  

Referral to Counselor 
 

Terroristic Threats that 
Threaten the Life and 

Safety of Self or Others 

5 or more days Suspension, Parent Notification, Home Instruction, Student Services Review, Board 
Hearing, Referral to Counselor 

 & 
Appropriate Authorities Notified if Applicable.  

Possession/Use of 
Fireworks, Drugs, 

Alcohol, or Weapons 

5 or more days Suspension, Board Hearing, Home Instruction, Referral to a Counselor 
& 

Possible Involvement of Law Enforcement 
 
 
 
 

 
 

 
 
 
 
 
 
 


